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JOB DESCRIPTION
	Job Title
	Sustainable Labs Intern
	Grade
	Grade 2 pro rata, 3 months contact. 

	Faculty/Dept. 
	SEC 
	School/Section
	SEC

	Reports to
	Daren Chapman, Technical Officer for SEC
	Direct reports
	Wendy Brosnan


	Job purpose

	The primary aim of this internship is to support Kingston University to reduce the environmental impact of science labs, improve lab security and reduce safety risk. 

The intern will initially work with the Faculty of Science, Engineering and Computing (SEC) to help identify opportunities and implement projects to ensure compliance with environmental legislation, improve financial and resource efficiency, reduce costs, and increase environmental awareness amongst staff and students through awareness raising and training.

Work may include, but not be limited to contributing to research, laboratory design and utilisation, resource and waste management, procurement, site audits and assessments, implementing new policies, gathering of good practice, hosting events, improved communications, and promoting behaviour change (including through Green Impact). 

The post holder is expected to attend a Labs Health and Safety induction and wear appropriate footwear and a lab coat whilst working within the lab.


	Roles & Responsibilities

	The internship will initially run for a minimum of 8 weeks, working a minimum of 8 hours per week. Exact timings are flexible and to be negotiated with the successful candidate on appointment. Within this time the following is a rough guide to the work that will be undertaken by the post holder. A review at 8 weeks will be conducted to determine any extension of the contract. 

Week 1 – Labs induction, including health and safety talk, tour of SEC labs and introduction to the Sustainability Hub. 

Week 2 – Desk top research around best practice and initial lab auditor shadowing with Green Labs Associates. Overview of Green Impact and SEC Green Impact teams. 

Week 3 – Lab audits for SEC and initial write up of audit reports. 

Week 4 –Analysis of audit reports and presenting of recommendations to the Technical Office of SEC and Operations Sustainability Manager. 

Week 5 –Designing projects based on recommendations that can be run in Labs. Working with teams through any issues with the Green Impact workbook.  

Week 6 – Implement sustainable labs project within SEC and promote Green Impact. 

Week 7 – Implement sustainable labs project within SEC and promote Green Impact.

Week 8 –Evaluate sustainable labs project and conduct mini audits to monitor progress. Final write up of any recommendations.  


Please note on occasions other duties may be undertaken as part of this role and in line with the grade.

Person Specification
	Knowledge & Qualifications
	Essential
	Desirable

	· Working for or completed an undergraduate degree within a relevant subject, e.g. Sciences or Sustainability related studies.
· Working for or completed an undergraduate degree in Life Sciences. 
· Have obtained, or is working towards a Masters in a relevant subject, e.g. Sciences or Sustainability related studies. 
· Is currently studying, or has studied, at Kingston University. 
	X
	X

X

X

	Skills & Competencies
	Essential
	Desirable 

	· Experience of working in Laboratories as a student or previous work supporting lab users. 

· Competent users of relevant IT systems and software applications (including Microsoft Office and social media) 

· Ability to work independently as well as part of a team delivering integrated projects.

· Experience of dealing with and solving problems, particularly using analytical tools.
· Knowledge of relevant systems, equipment and procedures used within labs to enable investigations of issues/problems
· Experience in survey/audit development and implementation.  

· Awareness of key sustainability issues within the Higher Education Sector, especially in regards to sustainable labs
· An ability to be persuasive in promoting a change in behaviours in respect of sustainability choices made by University staff and students. 

· Excellent oral and written communication skills, particularly for behaviour change activities and reporting. 

· Willingness to be flexible and adapt to changing priorities

· Familiarity with the work of Kingston  University 

· Personal interest in, and commitment to, sustainability
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	Important working relationships

	The position will be based within the Faculty of Science, Engineering and Computing (SEC) and managed by the Technical Officer. Support for the intern will also be provided by the Sustainability Hub.  

The day to day support and management of the intern will be the responsibility of SEC, including managing finance, equipment and the office space needs of the intern. They will also be in charge of developing and implementing the work plan for the intern, in consultation with the Sustainability Hub. All work will be reported to their appropriate line manager within SEC.  

The Sustainability Hub will provide support and advice to SEC and the intern in their overall programme of work, including providing a sustainability induction at the start of the programme and working with SEC to agree an appropriate work plan. 

The Environmental Data Assistant will also work with the intern to promote Green Impact (more information here) and assist with sharing best practice learned during the placement, including through national awards entry.  An overview of work should be submitted to the Sustainability Hub on a regular basis.  

No formal training will be provided as part of this role, however there is an opportunity for the candidate to shadow a member of staff at Green Labs Associates, who will advise on lab auditing and where research on best practice can be found. 
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